
  
 

Please reach out to website.request@sportclips if you have any questions. 

CREATING A BUSINESS MANAGER ACCOUNT FOR FACEBOOK 

You will need to have a personal Facebook account created before creating a Business Account. You can create a 

Facebook account here.  

1. Go to www.business.facebook.com.  

a. Make sure to be logged into your personal account. 

2. Click Create Account button. 

 

3. Fill out information. 

a. Your Business and Account name (You will use your DBA) 

b. Your Name 

c. Your Business Email 

 
4. Business Details. 

a. Address (DBA Information) 

b. Website (Enter DBA site or enter www.sportclips.com if you do not have one) 

c. Business Use (select Promote its own goods or services)  

d. Click Submit 
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Please reach out to website.request@sportclips if you have any questions. 

   

You will receive a confirmation email to verify your new account. 

 

CREATING A PRIMARY PAGE & REQUESTING FIRST PAGE 

1. Click on Business Manager in the top left corner. 
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Please reach out to website.request@sportclips if you have any questions. 

 

2. Navigate to settings tab and click on Business Settings 

 

3. In the Accounts tab, click Pages 
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Please reach out to website.request@sportclips if you have any questions. 

 

4. Click on Add Page 

a. Select Request access to a page. 

 

5. Click on Create a page. 

a. You are creating a page for your DBA. An business page is needed to gain access to your official store 

pages. 
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Please reach out to website.request@sportclips if you have any questions. 

 

6. Choose Company, Organization, Institution as your Category. 

 

7. Create Page 

a. Page Name (DBA) 

b. Category (Health/Beauty) 
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Please reach out to website.request@sportclips if you have any questions. 

 

8. Select Primary Page 

a. Choose Page drop down 

b. Click Personal, select your DBA page from drop down 

 

9. Type out page you are wanting access to.  

a. I.E. Sport Clips Haircuts of Georgetown (Field will begin to populate pages. Select your page from 

results) 

b. Select Page Admin box 

c. Request Access 
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Please reach out to website.request@sportclips if you have any questions. 

 

Request has been sent to SCI to accept.  

 

ADDITIONAL PAGE REQUEST 

1. Under Accounts tab 

a. Select Pages 

b. Click +Add button 

c. Select Access to a Page 
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Please reach out to website.request@sportclips if you have any questions. 

 

2. Type out page you are wanting access to.  

a. I.E. Sport Clips Haircuts of Georgetown (Field will begin to populate pages. Select your page from 

results) 

b. Select Page Admin box 

c. Request Access 

 

3. Repeat for multiple locations. 
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