SportClips

HAIRCUTS

CREATING A BUSINESS MANAGER ACCOUNT FOR FACEBOOK

You will need to have a personal Facebook account created before creating a Business Account. You can create a
Facebook account here.

1. Go to www.business.facebook.com.

a.

Make sure to be logged into your personal account.

2. Click Create Account button.

CREATE ACCOUNT

3. Fill out information.

a.
b.

C.

Your Business and Account name (You will use your DBA)
Your Name
Your Business Email

Create Your Business Manager
Account

Your Business and Account Name

Jack Clips DBA

This should match the public name of your business since it will be
visible across Facebook. It can't contain special characters.

Your Name

Jack Clips

Your Business Email

This should be the one you use to conduct company business. We'll
send notifications about your business to this email.

When you add others to your business, your Facebook name,
profile picture and user ID from Facebook will be visible to them.

4. Business Details.

a.

b
c.
d

Address (DBA Information)

Website (Enter DBA site or enter www.sportclips.com if you do not have one)
Business Use (select Promote its own goods or services)

Click Submit

Please reach out to website.request@sportclips if you have any questions.
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Add Your Business Details

Add business details for the local office you're operating your
business from.

Country

Street Address

Street Address 2fLocality

City State/Province/Region
ZIP/Postal Code Business Phone Number &
Website

Business Use

This account primarily uses Facebook tools or data to:

I # Promote its own goods or services l

Provide services to other businesses

You will receive a confirmation email to verify your new account.

CREATING A PRIMARY PAGE & REQUESTING FIRST PAGE

1. Click on Business Manager in the top left corner.

Please reach out to website.request@sportclips if you have any questions.
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Business Manager

Home  Ad Account Overview  Activity®

Add a Cover Photo
Add Extra Security to Your Account

‘We want to keep your account secure. Here's what you can do right now to
help prevent the wrong people from logaing in

Add Security Remind Me Later

Jack Clips SC

Set Up Your Business Manager

With Business Manager, you can manage permission:
everything connected to your business on Facebook
few tasks to help you get started

OpenGuide X

view of managing assets an

o © o

Page Ad Account People

Add Page Add Ad Account Add People

To add additional assets like Instagram accounts and apps, go to Business Settings

2. Navigate to settings tab and click on Business Settings

n Business Manager
iZ Plan + Create & Manage 4l Measure & Report 52 Assets i} Settings
Creative Hub Business Manager Test and Learn Catalogs Business Settings
Ads Manager Attribution Business Locations
Page Posts Analytics Brand Safety
App Dashboard Events Manager Block Lists
App Ads Helper Pixels Videos
Automated Rules Offline Events

App Events
Custom Conversions

Partner Integrations

3. Inthe Accounts tab, click Pages

Please reach out to website.request@sportclips if you have any questions.
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n = Business Settings

A} users -

B People

& Partners

& Accounts v |

® pages (—

2: Ad Accounts

S Apps
(@ Instagram Accounts

Line of Business

]

B Projects
% Data Sources »
© Brand Safety »
Registrations »
Integrations »

4. Click on Add Page
a. Select Request access to a page.

Jack Clips SC doesn't have any Pages yet.

e

Add a Page

Your business already owns this Page, or you
need to own it. For example, another company
created the Page for you. Claiming a Page moves
it into Business Manager

anager will be listed here. Click on any Page el roles.

Request Access to a Page

Your business needs to use this Page on behalf
of another business. For example, you work for
an agency, and you want to run ads on a client's
Page. The Page will still belong to its current
OWner.

Create a New Page
You need a new Page for your business.

5. Click on Create a page.
a. You are creating a page for your DBA. An business page is needed to gain access to your official store
pages.

Please reach out to website.request@sportclips if you have any questions.
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Primary Page Required

A Primary Page is Required

Your business needs a primary Page to request access to Pages, ad accounts and other
assets that belong to another business. They will verify your business through your
primary Page. Your primary Page should be the Facebook Page that best represents the

business you work for.

Add Page Create New Page

You can add a Page you own to bring it If you don't already have a Facebook
into Business Manager. Page for your business, you can
create a new one.

Add Page \ Create Page

Cancel

6. Choose Company, Organization, Institution as your Category.

Choose a Category

Local Business or Place

Company, Organization or Institution

Brand or Product

Artist, Band or Public Figure

Cause or Community

g
&

Cancel

7. Create Page
a. Page Name (DBA)
b. Category (Health/Beauty)

Please reach out to website.request@sportclips if you have any questions.
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Create Page

Page Name | Jack Clips SC

Category Health/Beauty «

When you create a Page on Facebook the
L Create Page LT
Pages, Groups and Events Policies apply.

8. Select Primary Page
a. Choose Page drop down
b. Click Personal, select your DBA page from drop down

Primary Page Required

Select a primary Page

Your business needs a primary Page to request access to Pages, ad accounts and other
assets that belong to another business. They will verify your business through your

primary Page. Your primary Page should be the Facebook Page that best represents the
business you work for.

Choose Page +~
Q  search by Page name or ID

Personal
1Page

:
. Jack Clips 5C Cancel
ID: 2248052088768729

Can't find a Page? Learn more.

9. Type out page you are wanting access to.

a. LE. Sport Clips Haircuts of Georgetown (Field will begin to populate pages. Select your page from
results)

b. Select Page Admin box
c. Request Access

Please reach out to website.request@sportclips if you have any questions.
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Request Access to a Facebook Page

Request access to a Facebook Page if your business needs to use this Page on behalf of another
business. For example, you work for an agency, and you want to run ads on a client’s Page. The
Page will still belong to its current owner.

Facebook Page name or URL

+ Page admin
Page admins can manage all aspects of the Page. They can: create ads, view insights, assign
Page roles, manage branded content settings, send messages and publish as the Page,
respond to and delete comments en the Page, see which admin created a post or comment,
respond to and delete Instagram comments from the Page, edit Instagram account details
from the Page and edit Instagram account details from the Page.

+ Page editor
Page editors can: create ads, view insights, manage branded content settings, send
messages and publish as the Page, respond to and delete comments on the Page, see which
admin created a post or comment, respond to and delete Instagram comments from the Page
and edit Instagram account details from the Page.

+ Page moderator
Page moderators can: view insights, create ads, manage branded content settings, send
messages as the Page, respond to and delete comments on the Page, see which admin
created a post or comment and respond to Instagram comments from the Page.

+ Page advertiser
Page advertisers can create ads, view insights, manage branded content settings and see
which admin created a post or comment.

+ Page analyst
Page analysts can view insights, manage branded content settings and see which admin
created a post or comment.

See Sample Requests

Cancel Request Access

If you're given permission to access the Page, you agree to Facebook's Terms and Pages Terms.

Request has been sent to SCI to accept.

Request Access to Sport Clips Haircuts of Georgetown

A request has been sent asking the people who manage Sport Clips Haircuts of Georgetown to
approve your request. We'll let you know if your request is approved.

Close

ADDITIONAL PAGE REQUEST

1. Under Accounts tab
a. SelectPages
b. Click +Add button
c. Select Access to a Page

Please reach out to website.request@sportclips if you have any questions.
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n = Business Settings
E] users b  Pages + Add Petails
& Accounts - Add a Page wrge
Filter by name or ID Your business already owns this Page, or you
® Pages need to own it. For example, another company
! S created the Page for you. Claiming a Page moves
Jack Clips SC it into Business Manager oder
2= Ad Accounts J Primary Business Pag
usine age .
o Apps . . Request Access to a Page
?_P,O_Zt.fﬁljpsl .H.al’rf:kl1.5‘_._rqf. Geqt ‘Your business needs to use this Page on behalf
[© Instagram Accounts Tt st oS iles of ancther business. For example, you werk for
an agency, and you want to run ads on a client's
. . Page. The Page will still belong to its current
& Line of Business owner.
M Projects . !
Create a New Page
d?b Data Sources » You need a new Page for your business.

2. Type out page you are wanting access to.
a. LE. Sport Clips Haircuts of Georgetown (Field will begin to populate pages. Select your page from
results)
b. Select Page Admin box
c. Request Access

3. Repeat for multiple locations.

Please reach out to website.request@sportclips if you have any questions.
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